City of Rohnert Park
130 Avram Ave
Rohnert Park, CA 94928

[Today’s Date]

[Name of Business]
[Title]
[Company]
[Address]
[City, St Zip]


Dear City of Rohnert Park:

[Short introduction paragraph – indicate you are submitting this letter with the interest to have a business in Downtown Rohnert Park. Indicate that the interest is based on the following conditions.]

[Provide conditions for the potential transaction of locating your business in the downtown.  This may include conditions on due diligence, limitations on further seeking other interested parties or confidentiality.]

[Indicate that this letter is not an official offer and that all details would need to be negotiated and executed through a formal Purchase (or other) Agreement.]

[Indicate your expected timing for the transaction to take place assuming you were selected.]

Sincerely,

(Sign here for letters sent by mail or fax)

[Typed Name] 
